Dear < supervisor/individual with budget approval authority >,

I would like to attend the 46th Annual Bank and Capital Markets Tax Institute workshop and conference on November 2-4, 2011, in Orlando, Florida – www.BankTaxInstitute.com. This is the most established and credible event in the industry for tax professionals in financial institutions. Each year more than 400 professionals attend from the nation’s leading retail banks, CPA firms, and government agencies as well as other financial professionals like myself.

This year, the government agencies will provide key updates on the development of tax reform legislation and the underpinnings of financial regulation.  In addition, I will have the opportunity to earn up to an anticipated 23.5 CPE credits before year end.  This conference is the ideal situation for me to network with the industry’s largest accounting firms – as all of the BIG 4 firms will be present – and other solution and service providers.   

Beyond attending the numerous educational sessions that are directly applicable to my work, I will have a unique opportunity to network and meet with my peers from across the country.

After reviewing the conference agenda, I have identified a number of educational sessions that will provide the knowledge I need to better serve our department. I’ll also bring back concrete ideas that can positively affect our approach to preparations and planning for new tax reform. 
Conference sessions are facilitated by both industry experts and government representatives who have faced similar challenges and are in the know with evolving government legislation. I’ve highlighted my top session picks below, each chosen because it directly relates to an issue we are currently dealing with: 
· Session

· Session

· Session

· Session

< insert the session descriptions which most apply to your responsibilities. >

The conference package fee is $ [ENTER FULL PRICE PACKAGE OPTION HERE], but this can be reduced $200 by registering before September 16, 2011. Registering early will also help me to secure the best hotel and flight options, which will help keep costs down. 

The opportunity for me to earn CPE credits, gain knowledge in specific tax reform legislation and bring back important conference materials to share with my colleagues is a wise investment.  Please consider my attendance. I’ll be glad to provide any additional information that you need in order to make a sound decision. 
Sincerely, 

<Your Name>
